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Regional Municipality of Durham RFPQ-1095-2018

Part 1 — Invitation and Submission Instructions

Part 1 Invitation bmission Instructions

1.1 Invitation t es

This Request for Prequalifie

Mun Iitﬁ@Durha

respons%,for(ﬁvre Receipt, aulage (if required) and Processing

“RFPQ”) is an invitation by the Regional

to prospective respondents to submit

of Organi€s-from’the Re(

Collection %gra ﬁRFPQ
RFPQ (A &QA “Deli
Q (Appen _?) (tﬁ% eliv

._?:;
1.2 RFPQ Contact
Q % ,%

7. O |
For the purposes of this cu@ment process, t PQ Contact” will be:

X
Kelly Macpherson, CSCMP, ,Bmcd%ment Officer
Q.0

rated Organics Green Bin

er described in Section A-1 of the

All questions are to be submiégd th‘@ugh th tion” button
within the Bidding System; not fﬁ]@ué‘ﬁ’ﬁmail t

Q, A
Respondents and their representative§%re nﬁ'?ﬂermitt

employees, officers, agents, elected or aanin fficials or o
of the Region, other than the RFPQ Contacr’)"on ' ing ma rding this
RFPQ. Failure to adhere to this rule may resur't:l'h the disqualification of the
respondent and the rejection of the respondent’s—?égonse.

1.3 Prequalification Process

Responses will be evaluated in accordance with the evaluation process set out in
Part 2 of the RFPQ. Based on the evaluation of responses, certain respondents
will be selected for inclusion on a prequalified supplier list of suppliers that are
eligible to participate in an invitational second-stage competitive process for the

potential provision of the Deliverables to the Region.
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Regional Municipality of Durham RFPQ-1095-2018
Part 1 — Invitation and Submission Instructions

1.4 RFPQ Timetable

Issue date o November 14, 2018

Deadline for questions November 26, 2018

De% ’(L issuin den

Submis D@Ilne
S@O
Rectlflcatlor‘ﬁf‘iejrlb’glH

November 30, 2018

cember 11, 2018 until 2:00pm local

d may be changed by the Region at

The RFPQ Ti mvg@b S-\J?,tentatlve onl
any time.
f‘"‘
%%
1.5 Pre-Submission M ng:;\

T P
‘%%

1.6 Submission of Responsesz“" {’
%S

Not applicable

1.6.1 Responses to be submitt @t ?@gcrlbed loc
v v,

Responses must be submitted @\e €gion of Durha iddi bsite

durham.bidsandtenders.ca /%, A
r O

1.6.2 Responses to be Submitted On Tim‘lg:,:ﬂ1
.:{,’,‘

Responses must be submitted on or before the Submission Deadline.

Responses submitted after the Submission Deadline will not be accepted.
Respondents are advised to make submissions well before the deadline.
Respondents making submissions near the deadline do so at their own

risk.
1.6.3 Responses to be Submitted Electronically

All respondents shall have a Bidding System vendor account and be
registered as a Plan Taker for this opportunity, which will enable the
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Regional Municipality of Durham RFPQ-1095-2018

Part 1 — Invitation and Submission Instructions

1.6.4
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respondent to d load the solicitation document, to receive addenda

email notifj wnload addenda and submit their responses

suﬁicienfgﬁméjgﬁ-uploa ion and attachment(s) (if applicable)

and to reslé’&e’ a—r&}?sues that closing date and time shall

be determine%tk%ﬁ%egion eb clock.

-
Respondents shéf;tjyi égﬁact the RF ast twenty-four (24)
hours prior to deadTﬁgié if {@y encounter
System will send a contidr;r_ndggfgemail
the response was submﬁ‘tgg sutcessfull
confirmation email, they sh% Cﬁ%’[ﬁct the RFP

To ensure receipt of the latest m@rﬂm_?é@pn and ia'email regarding
this opportunity, or if a respondent"bﬂaﬁs ﬁﬁined this solicitati

from a third party, the onus is on the"};(/ﬂs ohdent to create a Bidding
System Vendor Account and register at.Region of Durham’s bidding
website (durham.bidsandtenders.ca) as f{ad'an taker for this opportunity.

Amendment of Responses

Respondents may amend their responses prior to the Submission
Deadline. However, the respondent is solely responsible for ensuring that
the amended response is received by the Region of Durham by the

Submission Deadline.


https://durham.bidsandtenders.ca/Module/Tenders/en
https://durham.bidsandtenders.ca/Module/Tenders/en

Regional Municipality of Durham RFPQ-1095-2018
Part 1 — Invitation and Submission Instructions

draw their responses prior to the Submission
pondent is solely responsible for ensuring that

the withdrawn res ithdrawn by the Submission Deadline.
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Regional Municipality of Durham RFPQ-1095-2018
Part 2 — Evaluation and Award

Part 2

2.1 Stages of

The Region will conduct th

o
2.1.1'::}{:Sta® | — Mandator

Evaluation a ward

n of responses in the following two stages.

Ission Requirements

2 <
S%ge r%d&consi rmine which responses comply with
all t%nar@ory Su ' [ nts. If a response fails to satisfy all
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of the @nda@r sub [ irements, the Region will issue the

the respon ar‘rﬁ‘:gportunit i ficiencies. If the respondent
fails to satisfy tﬁtgm@atory submission r
Rectification Per’ﬁf@ it\sﬁ ponse will
consideration. The'é}ctif' ion Period wil from the date and
time that the Region gﬁsﬁ}éctificat [ pondent. The

n A-3 of the

ments within the

m further

mandatory submission r@}ﬁlrem’ents are

RFPQ Particulars (Append%%}?’fx
7z

Stage Il — Evaluation O '?;L(\

Stage Il will consist of the following sub&ftages.
e

2.1.21 Mandatory Technical Ree{;y,irements

Region will review the respoﬁg\es to determine whether the
Mandatory Technical Requirements set out in Section A-4 of
the RFPQ Particulars (Appendix A) have been met.
Questions or queries on the part of the Region as to whether
a response has met the Mandatory Technical Requirements
will be subject to the verification and clarification process set
out in Part 3.



Regional Municipality of Durham RFPQ-1095-2018
Part 2 — Evaluation and Award

2.2

2.3

2.4

2122

Ranking ‘and Se
z <
Based on@ e@uation

minimum thfesho ﬁ note
Checks (refer 23 Ref@:ences).

7,
References IZ'C,—?
%

tage I, all respondents scoring

, will move on to the Reference

The Region will contact#eferences of the top-ran spondents to obtain a score
related to the reference s qﬁ g’n{i\jndicate i ction the RFPQ
Particulars (Appendix A). If affgoa?mnked respo i hieve a passing
score, the Region may, without ygf_r,:urn[)@j any lialili i selection of that
respondent. (f-’;:;u {?

L 7
Subject to the reserved rights of the %onﬁ%;e top-ra S passing

the reference checks will be short-listed %a@pate in a potenti@linvitational
second-stage competitive process for the p[pburgjr;r;_qnt of th

O

7

Notification of Top-Ranked Respond

-

{."
The top-ranked respondents selected by the Region to be included in the
prequalified supplier list will be so notified by the Region in writing. Each selected
respondent will be required to satisfy the Final Conditions of Award listed in
Section A-5 of the RFPQ Particulars (Appendix A) within the timeframe specified in
the selection notice. Failure to do so may result in the disqualification of the

respondent and the selection of another respondent.

[End of Part 2]
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Regional Municipality of Durham RFPQ-1095-2018
Part 3 — Terms and Conditions of the RFPQ Process

Part 3 Terms and C itions of the RFPQ Process

3.1 General Inf Instructions

3.1.1  Respondents to Fo tructions

Qd?e%ndent

‘/ﬂstru’gﬁons in this . formation is requested in this RFPQ,

aﬂ?rew%se ma
nun%s this RF
<

&
3.1.2 Respon%irf%r;glish

All response%,re@fbe in En
70

3.1.3 No Incorporatid'rjfﬁyﬁ:e‘ﬁerence
S

The entire content of%p r&%?ndent’s r
fixed form, and the con of.wg‘e;bsites
referred to in the respond‘éﬂ;’s response
. o
considered to form part of its{response.

5
%

3.1.4 References and Past Performé@ge >

A
In the evaluation process, the Regio@]ayfjﬁblude in

the respondent’s references and may also consider the respondent’s past

ation provided by

7
performance or conduct on previous contféc{s with the Region or other

institutions.
3.1.5 Information in RFPQ Only an Estimate

The Region and its advisers make no representation, warranty or
guarantee as to the accuracy of the information contained in this RFPQ or
issued by way of addenda. Any quantities shown or data contained in this
RFPQ or provided by way of addenda are estimates only, and are for the

sole purpose of indicating to respondents the general scale and scope of
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Regional Municipality of Durham RFPQ-1095-2018
Part 3 — Terms and Conditions of the RFPQ Process

3.1.6

3.1.7

3.1.8

3.1.9

the Deliverables.disis the respondent’s responsibility to obtain all the

Trade Agreerﬁ%ts@f
D

K
Respondents shourﬁ(*‘not@?ﬁ hin the scope of
Chapter 5 of the CanéErian Free Trade

Z-
of the Canada Europearkﬂnio'%{:ompr

Agreement (CETA) are SL:E@ct;gg]

and obligations of the partie% beg'épverned

RFPQ. T
Q C ffp
A )(,A -
No Guarantee of Volume of Work or-E (‘d.'[.:}SIVIty
T

This RFPQ process will not result in any cammitment by the Region to
purchase any goods or services from any ﬁé.‘spondent. While the Region
intends to conduct an invitational second-stage competitive process for
the procurement of the Deliverables, it is under no obligation to do so and
the Region may choose not to proceed with a second-stage competitive
process for the procurement of the Deliverables. The Region makes no
guarantee of the value or volume of Deliverables that may be required.
Any agreement entered into pursuant to an invitational second-stage
competitive process will not be an exclusive contract for the provision of

the described Deliverables. The Region may contract with others for
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Regional Municipality of Durham RFPQ-1095-2018
Part 3 — Terms and Conditions of the RFPQ Process

3.2.2

"F‘
in writing thro tﬁ%Bidding
guestions. All g tio'?n:f:,qr comments ted by.respondents through
the Bidding Syste a% deem ce the question has
been entered into theﬁiddﬁ@System en received by the
respondent confirming estion [ Bidding System
successfully. No such corﬁ\/hmﬁﬂons ar
outside of the Bidding Syster@ﬁndx_@g Region ponsible for
any information provided by or qt_J}a from a er than the

RFPQ Contact. The Region is undq)noﬂgb/_igatlon to
information. It is the responsibility of‘t&e re@ondent seek clarification
on any matter it considers to be unclearfq'Fhe Region shall not be
responsible for any misunderstanding on‘fgre part of the respondent

concerning this RFPQ or its process.
All New Information to Respondents by way of Addenda

This RFPQ may be amended only by addendum in accordance with this
section. If the Region, for any reason, determines that it is necessary to
provide additional information relating to this RFPQ, such information will
be communicated to all respondents by addendum. Each addendum

forms an integral part of this RFPQ and may contain important
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Regional Municipality of Durham RFPQ-1095-2018
Part 3 — Terms and Conditions of the RFPQ Process

3.2.3‘:} Post-Deadlin

I:::}%e%%;ion dete

information, including significant changes to this RFPQ. Respondents are

responsible ing all addenda issued by the Region. Respondents
eceipt of all addenda in the electronic Submission

Form.

thé’égea for Issui
J*
Dead% fora reaso

3.24
<, P
When evalua%rés%enses,
from the respo to"a:third parties to
information provid@-’m tﬁf\e’jespon uding but not limited
to clarification with resfaect{t,%yvhether the mandatory
technical requirements é’/" ouf?)- Sectio Particulars
(Appendix A). The Regioﬁjﬁm}y?gf/sit and
response or ranking based ny h inform
3.3 Notification and Debriefing Gﬂjﬁaj_
3.3.1 Notification to Other Respondents-Z- ’E:'
wxf‘

Once the selected respondents have bee;!'i‘notified, the other respondents
shall be notified of the outcome of the procurement process by public
posting in the same manner that the RFPQ was originally posted.

3.3.2 Debriefing

Respondents may request a debriefing after receipt of a notification of the
outcome of the procurement process. All requests must be in writing to the
RFPQ Contact and must be made within thirty (30) days of such

notification. The intent of the debriefing information session is to aid the
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Regional Municipality of Durham RFPQ-1095-2018
Part 3 — Terms and Conditions of the RFPQ Process

respondent in presenting a better response in subsequent procurement

riefing provided is not for the purpose of providing
an op enge the procurement process or its outcome.

3.3.3 Procurement Pro

QCJ a"'L [ allenge the RFPQ process, it should provide
%,gten ticetot in accordance with the Region’s
veﬁéﬁr iSpute mech pplicable trade agreement or other
appli'c%%,e\gﬂ‘ rotes . otice must provide a detailed
explanation ofithie resp rns with the procurement process or

its outcome. v
< f;ﬁ{ﬁ

3.4 Conflict of Interes@nd%‘ohibited Cond
Vo A

3.4.1 Conlflict of Intere@ <f;j
<

The Region may disqu@y Q%pond

circumstances, determinéé:by (Eﬁ Regio

discretion, to constitute a C‘%icfﬁf

Submission Form “L
3.4.2 Disqualification for Prohibited Cgﬁ

'y
The Region may disqualify a responde.@ﬂrescind a notice of selection or
terminate a contract subsequently entereﬁ'into if the Region determines

that the respondent has engaged in any conduct prohibited by this RFPQ.
3.4.3 Prohibited Respondent Communications

Respondents must not engage in any communications that could
constitute a Conflict of Interest and should take note of the Conflict of

Interest declaration set out in the electronic Submission Form
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Regional Municipality of Durham RFPQ-1095-2018
Part 3 — Terms and Conditions of the RFPQ Process

3.4.4

< Con’gct
3.45 %%Lob@/‘ing

3.4.6

3.4.7

Respondent ng Communicate with Media

at any time directly or indirectly communicate with
RFPQ or any agreement entered into pursuant

to this RFPQ with aining the written permission of the RFPQ

Res%ﬂdeu%m ust

selectl , i directly in any form of political or
other Iot;%ﬂg wig;atsoever to influence the selection of the successful

respondent% "}:I{{\

%
lllegal or Unet +§al @guct

Respondents must n‘%en e in any ille i actices, including

-4;.\“1}:»
¢

activities such as bid-rigging, price-fixi
collusion. Respondents g;ist n&;ﬁngage any une ,
including lobbying, as descrf@d z’a%’/\(e or other | i
communications; offering glfts%an ploye ents, elected

or appointed officials or other re rﬁ%g.ves of the R ; itfulness;
submitting responses containing mr’)\ e%?tatlon

I misleading or
inaccurate information; or any other c&ﬁ}‘j:}ljct that compromises or may be

seen to compromise the competitive proeéss provided for in this RFPQ.
Past Performance or Past Conduct

The Region may prohibit a supplier from participating in a procurement
process based on past performance or based on inappropriate conduct in

a prior procurement process, including but not limited to the following:

(a) illegal or unethical conduct as described above;
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Regional Municipality of Durham RFPQ-1095-2018
Part 3 — Terms and Conditions of the RFPQ Process

< onflict of
o, 6

&
3.5 Confidentialdnforma

3.5.1

3.5.2

e supplier to honour its submitted pricing or other

(b) the refusal g

(c) uatign or circumstance determined by the Region, in

{r‘

Cor@ég%}\lnfor

All infornﬁtio%ovided ined from the Region in any form in

connectio Eﬁtﬂh—g‘lﬁ RFPQ eit r the issuance of this
RFPQ “Z ':%
Z, %
(a) isthe sole ﬁ?gpert){‘qtthe Regi eated as confidential,
R
(b) is notto be used:for aﬁ%purpose g to this RFPQ

and the performané’gmf afé’;-subse
7
(c) must not be disclosed \1\@30@ Bﬂor written

m the
Region; and v v
NS
0
(d) must be returned by the respopderﬁgthe Reaqi ely upon
the request of the Region. %-1 O
<

Confidential Information of Responderqg@

A respondent should identify any information in its response or any
accompanying documentation supplied in confidence for which
confidentiality is to be maintained by the Region. The confidentiality of
such information will be maintained by the Region, except as otherwise
required by law or by order of a court or tribunal. Respondents are advised
that their responses will, as necessary, be disclosed on a confidential
basis to advisers retained by the Region to advise or assist with the RFPQ
process, including the evaluation of responses. If a respondent has any
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Regional Municipality of Durham RFPQ-1095-2018
Part 3 — Terms and Conditions of the RFPQ Process

3.6 Procurement Proce

3.6.1

C}

3.6.2

3.6.3

guestions about
this RFPQ

2 collection and use of personal information pursuant to
are to be submitted to the RFPQ Contact.

No Contract A g
,..L
@ls procurement p i intended to create and will not create a
fd(g)al @ally bind iddi and will instead be governed by the
law |ICQ@E to dir cial negotiations. For greater certainty and
wﬂhouﬂfmlt
(@) this I% ot give ris ct A—based tendering law
duties o y G%r legal ut of any process
contract or Iaré:ﬂa contract; and
fjj
(b) neither the res 'v‘lgnor the Regio right to make any
claims (in contrac Lt_grtcg '.Ootherw r with respect to
the selection of resﬁ‘%rﬂ rfg;,a deci
disqualify a respondeﬁ% aﬁeﬁlsmn of the withdraw
its response.
Y C}ﬁ ':’?(\
No Legal Relationship or Obllgatlpgr'?ﬁ
No legal relationship or obligation regﬁaﬁghe procurement of any good
or service will be created between the r ndent and the Region by this
RFPQ process. <«
Cancellation

The Region may cancel or amend the RFPQ process without liability at

any time.

3.7 Governing Law and Interpretation

These Terms and Conditions of the RFPQ Process (Part 3)
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Regional Municipality of Durham RFPQ-1095-2018
Part 3 — Terms and Conditions of the RFPQ Process

(@)

are intendedgte be interpreted broadly and independently (with no

[End of Part 3]
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Part 4 — Electronic Form Instructions

Part 4 Electronic Form Instructions

4.1 Electronic Form

The informati ub e electronic form(s) will be evaluated as per
Appendix A, RFPQ Patrticular.
the irgructi}_r.ls below

compl%tﬁ} form(s).
<

The following el onic f

the instructic%.liste@pn the
<

<&
e Rated Crite?%Ap@'éndix E)

e Bidder’s Refer@e?gyn

jon A-6. Respondents should carefully review
formation contained in Section A-6 when

itted electronically in accordance with

Page 18 of 18



	Part 1 Invitation and Submission Instructions
	1.1 Invitation to Respondents
	1.2 RFPQ Contact
	1.3 Prequalification Process
	1.4 RFPQ Timetable
	1.5 Pre-Submission Meeting
	1.6 Submission of Responses
	1.6.1 Responses to be submitted at prescribed location
	1.6.2 Responses to be Submitted On Time
	1.6.3 Responses to be Submitted Electronically
	1.6.4 Amendment of Responses
	1.6.5 Withdrawal of Responses


	Part 2 Evaluation and Award
	2.1 Stages of Evaluation
	2.1.1 Stage I – Mandatory Submission Requirements
	2.1.2 Stage II – Evaluation
	2.1.2.1 Mandatory Technical Requirements
	2.1.2.2 Rated Criteria


	2.2 Ranking and Selection of Respondents
	2.3 References
	2.4 Notification of Top-Ranked Respondents

	Part 3 Terms and Conditions of the RFPQ Process
	3.1 General Information and Instructions
	3.1.1 Respondents to Follow Instructions
	3.1.2 Responses in English
	3.1.3 No Incorporation by Reference
	3.1.4 References and Past Performance
	3.1.5 Information in RFPQ Only an Estimate
	3.1.6 Respondents to Bear their Own Costs
	3.1.7 Response to be Retained by the Region
	3.1.8 Trade Agreements
	3.1.9 No Guarantee of Volume of Work or Exclusivity of Contract

	3.2 Communication after Issuance of RFPQ
	3.2.1 Respondents to Review RFPQ
	3.2.2 All New Information to Respondents by way of Addenda
	3.2.3 Post-Deadline Addenda and Extension of Submission Deadline
	3.2.4 Verify, Clarify and Supplement

	3.3 Notification and Debriefing
	3.3.1 Notification to Other Respondents
	3.3.2 Debriefing
	3.3.3 Procurement Protest Procedure

	3.4 Conflict of Interest and Prohibited Conduct
	3.4.1 Conflict of Interest
	3.4.2 Disqualification for Prohibited Conduct
	3.4.3 Prohibited Respondent Communications
	3.4.4 Respondent not to Communicate with Media
	3.4.5 No Lobbying
	3.4.6 Illegal or Unethical Conduct
	3.4.7 Past Performance or Past Conduct

	3.5 Confidential Information
	3.5.1 Confidential Information of the Region
	3.5.2 Confidential Information of Respondent

	3.6 Procurement Process Non-binding
	3.6.1 No Contract A and No Claims
	3.6.2 No Legal Relationship or Obligation
	3.6.3 Cancellation

	3.7 Governing Law and Interpretation

	Part 4 Electronic Form Instructions
	4.1 Electronic Form(s)


